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PLEASE MAKE A COPY OF THIS MEMORANDUM BEFORE EDITING. GO TO FILE/MAKE A COPY/RENAME YOUR MEMO/CLICK MAKE A COPY

Date:		

To:		[Vendor]

From:		[Contract Monitor]

RE:		Invoice Submission Process


All invoices must be submitted to the Department of Human Services, Child Support Administration using the DHS Invoice Submission Form.  The use of this submission portal is a requirement of the Department.  Invoices received by any other means will be rejected back to the vendor for proper submission.

If you have any questions, please contact [contract monitor name and contact information]

25 S. Charles Street, Baltimore, MD 21201- 3330
Tel: 1-800-332-6347 | TTY: 1-800-735-2258 | www.dhs.maryland.gov
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DEPARTMENT OF HUMAN SERVICES




