
CRRL/FIA 14-015



                                                                                                                                                      APPENDIX I    

DEPARTMENT OF HUMAN RESOURCES
CARROLL COUNTY DEPARTMENT OF SOCIAL SERVICES
SOCIAL SERVICES ADMINISTRATION

SMALL PROCUREMENT SOLICITATION FOR
FAMILY PRESERVATION SERVICES
DHR/CCDSS AGENCY CONTROL NUMBER:  CRRL/SSA 14-015
The Carroll County Department of Social Services (CCDSS) intends to acquire mental health counseling to serve high-risk youth and their families through Family Preservation Services in order to prevent foster care placement.  Services must be time-limited, provided in the home and available 24 hours a day.   Additionally, applicant must provide crisis intervention, stabilization services, and critical psychiatric services.  The Family Preservation Team(s) must consist of licensed clinician with a licensed mental health worker plus available psychiatric staff.  The philosophy of Family Based Services is to provide services that strengthen and empower the family as a unit.  Provision of services must be flexible in order to meet the individualized needs of the family.   
Applicant must have: 

· An established, ADA approved office/facility in Carroll County that is accessible to clients in both location and business hours.   
· Office/facility must be secure and must ensure customer privacy.  The office/facility must allow for sharing information with CCDSS customers in a confidential setting.
· Applicant must possess a minimum of three (3) consequent years experience working with children or youth who are at risk of out-of-home placement.
· Program Managers must be a Licensed Certified Social Worker-Clinical (LCSW-C) with a minimum of two (2) years of working with children or youth who are at risk of out-of-home placement.
· Case Managers and Family Support staff must be licensed therapists and are required to have an earned Bachelor’s Degree preferably in Social Work or a related human services field with a minimum of one (1) year of working with children or youth who are at risk of out-of-home placement.
· Applicant must provide enough Case Managers and Family Support workers to effectively complete the Grant Agreement.

· All Case Managers and Family Support staff shall have completed DHR’s Pre-Service Competency training prior to providing direct case management services.
· All direct service workers must have Criminal Background Investigation clearances.
· Must have a competent, working knowledge of the legal requirements involving In Home Family Services, Child Protective Services and Out of Home Placement Programs.

·  Must have a competent, working knowledge of the state’s database, MD CHESSIE, DHR’S Children’s Electronic Social Services Information Exchange (the State’s electronic case record and federally compliant Statewide Automated Child Welfare Information System).
·   Must have proven community partnerships and interagency collaboration in order to coordinate services for families with other professional staff at the following agencies: Department of Juvenile Services (DJS), Core Service Agency (CSA), Department of Social Services (CCDSS) and the Carroll County Public Schools (CCPS).  
· Must supply three (3) professional, current reference letters included with the bid.
· Contractor shall assess customers (approximately 4 customers) for mental health needs for the contract period. 
The Contract resulting from this solicitation will be for a one (1) month period beginning on October 10, 2013 and ending November 9, 2013.
Bid Opening will be on October 3, 2013 at 4 p.m.
Requests for extension of this date or time shall not be granted.  Vendors mailing Bids should allow sufficient mail delivery time to insure timely receipt by the Procurement Officer.  Bids or unsolicited modifications to Bids arriving after the closing time and date will not be considered, except under the conditions identified in COMAR 21.05.02.10 B and 21.05.03.02 F.

Oral, electronic mail, and facsimile Bids will not be accepted.
Sealed bids are to be marked-“Confidential Bid Information - To Be Opened by the Addressee only” and are to be delivered to:


Fay C. Butler, Procurement Officer


Carroll County Department of Social Services


1232 Tech Court


Westminster, MD  21157


410-386-3371 (Tel)


410-386-3474 (Fax)

               Fay.Butler@Maryland.gov 

Inquiries must be directed to the Department at the above telephone number and address.

The successful offerer will be expected to sign a contract with the CCDSS, sample enclosed as DHR 615 Standard Small Procurement Contract.

The State may cancel this Solicitation, in whole or in part, whenever this action is determined to be fiscally advantageous to the State or otherwise in the State’s best interest.  If the Solicitation is canceled, a notice of cancellation will be provided to all prospective Bidders/Offerers who were sent this Solicitation or otherwise are known by the Procurement Officer to have obtained this Solicitation.

The State reserves the right to accept or reject any and all Bids, in whole or in part, received in response to this Solicitation, or to waive or permit cure of minor irregularities to serve the best interests of the State of Maryland.
This award will be made in accordance with Code of Maryland Regulations (COMAR) 21.05.07,

Small Procurement Regulations.  Small procurement is defined as the use of procedures to obtain items reasonably expected by the Procurement Officer to cost $25,000 or less.

The successful vendor shall bill the Carroll County Department of Social Services monthly and must include a report of each customer’s attendance and status along with invoice.  
Invoices must be addressed to:   Ms. Susan Leete, Finance Officer




     Carroll County Department of Social Services

      



     1232 Tech Court





     Westminster, MD  21157

All invoices must (at a minimum) be signed and dated in addition to including the Contractor’s mailing address, the Contractor’s Social Security number or Federal Tax ID number, the State’s assigned Contract control number, the goods/services provided, the time period covered by the invoice, and the amount of requested payment.

Minority Business Enterprises and Small Business Reserves are strongly encouraged to respond to this solicitation.
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